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c6n ct Th6ng tu s6 1.S/2017/TT-BGDDT, ngiry 12/7/2017 cria BQ truong BQ Gi6o
dpc vi Ddo t?o ve hudrrg d6n danh mgc vi tr( viQc'idm vd <linh mric ngudi ldm viQc trong
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ceNG HoA xA ugr cutl Ncni.r vrpr NAM
O_Oc t6p - ru 0q - narn p!r[c

euyoryri cutrc^N_ANc, S#$fi.?yitUi.li: LAM vrEC CUAcAnns,
crAo vrtN, NuAx vffiN Nivr Hgc. zlz3-zozt

(Ban hdnh kim theo euyil dinh sii ZOZtgO_ TH?T,
ngdy 30/9/2023 cila Hieu truhng trudng rurr oat uitl

Chuong I
oidu r. phsm vi vir ddi tusng rrl'-IJINH 

CHUNG

Quy ch6 ndy quy djnh.cu thti, chrlc nrng nhiQm w, qui trinh thyc hiQn tdt ca c6c
c6ng viQc thuQc th6m quy6n thyc hiQn_cta nhd truong, nhdm girip cho ciin bQ, girio vi6n,
nhdn vi6n, hgc sinh, cha mg hgc sinh (cB, GV, NV, riS, cmrijili.5" .o 

"a 
,hur--hd U;

dti, chfnh xdc, khoa hgc.

Didu 2. Giii thich thuft ngii

- 1. Quy ch6: ffi.""g cli6u qui dinh thanh ctr6 e6 di5 mgt ngudi thuc hiQn trong mgi
hgat tlQng cria nhd trudmg. .,

rr 2. chc$O ttrl tluTg: .,hc.d,o 
ry]-oin[.vc trach nhiQm vd quyan h4n cria ngudi dtng

ddu co quan, do, yii d:::p tr€n b6 $i0*: Thri truong Giieu t**g/rl1y d;;;;;;l;
h'anh cAn thi6t oe dicu khi6n c6ng viQc vd hodn todn cf,iu trdchnhiQm v€ c6ng t6c cria don
vi. Mqi thdnh vi6n hoat <I0ng trong t6 chr?c phii thi hanh quy6t Oini, r,iu tt,i i**g

' 3. T6, hQi ctdng, ban...:.ld nhfrng <ton 1i tryc thuQc nhd trudmg, do HT ra quytit dinh
thalL\lflp theo qui clinh cria Di6u lQ trudng ph5 th6ng tr&r co s6 y6u JAu .,iu timg c6ng viQc
cu th6.

Di6u 3. PhAn logi cfc dcrn vi t^rgc thuQc trudng
1. Ban gi6m hiQu: G6mHT vd cdc Ph6 HT do Girtm <ti5c 56 GD&DT b6 nhiQm vOi

nhiQm kj,5 ndm.

?.T6 chuycn m6n: G6m c6c GV gi6ng d4y ctng m6n hgc, nh6m m6n hgc, NV thu
viQn, NV thi6t"bi do HT ra quyiSt dinhft-anhlaphongiirg n6m hq.. Mil;6;;;c; #;
IP.Y) 

c6 mQt 
t6 g*g vd 0t-h-o6c oz to pho (do s6 lu;n; crtc nh6m cM ve'J;6;i#;;

to) to tru&ng do HT bo nhigm, t0 ph6 do c6c irrann ui,en irongiala, 
"I" #u m6i n6m hsc.

1.To vdn phdng: Gtim^c6c NV: kiS tortn, thri quy, y tri hqc dudrng, NV t4p qr, b6o
vQ vd NV hqp il6ng. -r- '

4. cdct6 kh6c, c6c ban:'Ban Thpnh tra nh6n d6n; Ban aai aien SMHS; Ban An todn
giao thOng, chfnh tri tu tu&ng; 16 tu v6n HS, T6 tu v6n cho HT, ...'

5. C6c hQi d6ng trong nhd truong:
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, Cdc hQi d6ng trong nhd trudngdo HT thanh lflp theo timg n[m hgc ho4c khi c6 y6u
c6u vd ldm chri tictr trOi <i6ng. C6c hQi ctdng thuc hiQn mQt sd ntie* vp-cu thetrong rO"g
t6c diAu hanh nha trudng.

- HOi ct6ng thi dua khen thucmg: Thanh hp dAu ndm hgc g6m c6c thenh vi€n ld HT
(Qht tich), Ph6 HT, etai di-6n Ding tiy, cht tich QOng dgdr,bi thu Eodn trudmg, thu ky hQi
d6ng, c6c TO truong CM, VAn irhdng, GVCN (rcri cO ,6n 6A li6n quan HS lop chri nhiQm).

- HOi <I6ng ki lu$t vi6n chrtc : Thdnh lQp khi c6 yAu chu gimHT (Cht tich), ctai di€n

?ang ty, cht tich Cdng dodn, bi thu Q,o* trudrng, truong Ban thanh tra nh6n d6n, tO truong
t6 c6 vi€n chtc vi pham, thu ki hQi rl6ng vd thanh vi€n mdi'(niiu can;.

- HOi <I6ng kf luflt HS; thanh lflp kni c6 y€y cd.u gim cdc thdnh vi\n irHT (Cht
tich).hoac Ph6 HT (do HT,iy quyOn), thu \f hQi rt6ng, A4i Oign Dodn thanh ni6n, ct4i di6n
tO N6 niSp, GV cht nhiQm lorp c-6 lfS,ri p.ham vi mQt rO CV c6kinh nghiQm vd Truong ban
clai diQn CMHS trudmg hoac lop @du cin).

- HOi ding trudng: G6m Ban gi6m hiQu, tlpi diQn Ding b0, clai diQn c6ng dodn, dpi
di$n Doan TNCS, rlai diQn c6c t6 CM vd clai diQn tO vdn phdng, d{i'diQn chinh-quyen dia
phucrng, clai diQn Ban DDCMHS trudng, dai diQn HS cria nhd trudrng. T6ng sO thanh vien
cria HQi d6ng trulng tir 7 d6n 11 ngudi do Gi6m ddc So ra quytit Oin]r tfranfr fap.

- Cric hQi <I6ng kh6c.' (HQi ildng tuytin sinh, H.Qi et6ng chSm SKKN.v.v...) Thanh l$p
theo y6u cAu cp th6 cria ttng cdng ,ie.. Thdnh phAn, nhiQm vu, thdi gian ho4t dQng do
Girlm tt6c Se hoflc HS quy <Iinfr.

6. Cdc doan th6 trong nhd trudrng: Dang b0; COng doin, Dodn TNCS UO Cnf Minh,
Chi dodn GV, HOi Li6n hiQp Thanh ni6n dugc thanh lflp vd tO chric ho4t dQng theo itiQu lQ
cta ttng td chric.

DiCu 4. Nguy6n tic lirm viQc

1. Truong ldm viQc theo chti d9 tht truong.-Mgi ho4t clQng cria trudmg ph6i tu6n thri
c6c quy ttlnh cria ph6p lu{t, viQc xt ly vd giii quy6t c6ng vigc dfng trinh t.u;tht tpc, ph4m
vi tr6ch nhiQm, thAm quyAn.

2. Troq8 phdn cOng cdng viQc thi ngudi dugc giao c6ng viQc chlu tr6ch nhi$m vdi
ngudi ihmg dAu <ton vi.

J. Trinh t.u, tht tpc vd thdi h4n gi6i quytit c6ng viQc phii bio dim tu6n tht theo dfng
Quy.chti ldm viQc cta nhd trucrng, tru-nhtng c6ng vipc du-qc y6u cAu gi6i quytit & mrlc d6
"Khen", "H6a.t6c"

4. LAnh dao 3hd trudrng b6o dim ph6t hly ndng lpc vd s& trugng cta CB, CV, f.W
trong nhd trucrng; dC cao tr6ch nhiQm trong ph6i hqrp c6ng tiic, trao d6i th6ng tin gi6i quyi5t
c6ng viQc theo ctnic ndirg, nhiem vp, quydn h4n dugc quy clinh.

5. 86o dim ddn chri, rO ,fog, minh b4ch vd hiQu qui trong mgi ho4t rtQng; thudrng
xuy€n dAy mqnh cii c6ch thri.tpc t *h ,t int , don gian LOa cric thri tpc hanh .fri"t, *ay
dtmg mdi truong ldm viQc vin h5a. r.

rRAcH NHrpM, i*ffi1Tv4 euynlv n4N.
cur QUyEr c6Nc vrdc cuA'iic iHAxH vrEN NHA rirlorvc



Didu 5. Tr6ch nhi$m, phem vi gif,i quy6t cdng viQc cria HiQu tru&ng

HT chiu tr6ch nhiQm tru6c ph6p luflt vi c6p tr6n v6 qu6n ly cli6u hdnh todn bQ ho4t
dQng cta nhi trucmg. Nhtng c6ng viQc quan trgng HT sC thio ludn t0p th€ l6nh rtao nhd
tro*g tru6c thi qu|6t Ainn."Uf Jni., tra"i nhigm it int vti c6c mai sau:

l. Ei6u hanh chungtfit ch-cdc ho4t ilQng cria nhd trudng. T6 chric, ph0n c6ng nhiQm
qr cho tirng c6 nhdn vd tung bQ phAn. fnOi hgrp ho4t dQng cria c6c t6 chfc itodn th6vi Ban
ttai dien CMHS nhd trudng <16 gi6i quyiSt cicvdnO6 ti6n quan.

?.I.IAV dwg Quy chi5 Chi tiOu n0it0, puy chiS Thpc hien dan chri, Quy ch6 Ldm viQc,

Quy tdc img xri trong co quan, Quy chii phOi hq,p v6i c6c co quan, c6c t6 chrlc doan th6 c6
1i6n quan...Xdy dU1rg kii hopch ho4t dQng cho trlng tuAn, th6ng, hec kj,, n[m hgc, kiS ho4ch
chi6n lugc phSt trir5n ddi h4n, trung-h4n cta nhd tru&ng vd x6y dUng trudng chudn Qui5c
gia. Chi d4o xti l!,,x6ry dpng c6c c6ng vdn di, dl5n cfia nhd trudng.

3. Php tr6ch c6ng t6c tu tu0ng chinh tri, t6 chfc, nhdn sg vd tdi chinh. Ldm Chri tich.
c6c HQi et6ng Thi dua - Khen thuong - Ki luQt cta nhi trudmg.

-a. PhU trdch c6ng,trlc tuyiSn sinh vdo trudmg, tu v5n tuy€n sinh HS 12 ra ffidrg,
chuyCn trulng ctia HS, CB, GV, NV.

5. PhU tr6ch t6 Van phdng.

6. Giai quy6t, ptrOi trqp c6c bQ phAn fi6n quan gi6i quytit cilc cdng vdn cta Phdng TO
chrlc c6n b0 - TAi chinh.

7. DiAu hdnh vd ch-iu tr6ch nhiQm v6 hoat <IQng tii chinh cria nhd trucmg, dg to6n,
quytit to6n ngdn s6ch, kiS hoach mua sim tai sin inJo quy dinh, trang bi co JO uht rnSi
(CSVC) truang hgc (k6t hqp Ph6 HT php trdchCSVC), d6m b6o tfruJnien dfng, <Iti, kip
thli c6c ch6 tlQ cho CB, GV, NV vi HS.

8. Xiy dWrg chuong trinh, nQi dung vd tri6n khai chdo cd hang tuAn hofic phdn c6ng
ph6"HT thUc hiQn. Chi dpo thUc hi€n cilc phong trdo thi dua, ciic cuQc vgn dQng cria nganh.

9. Php tr6ch hO so hgc vU t<trOi tZ; ki6m tra, nh$n x6t, ky hgc b4, sO OiiSm ttrOi tZ.

10. Ldm viQc vdi Ban etai dien CMHS trudmg, cirng vdi Ban d4i diQn CMHS truong
t6 chric, tflp hqp vd ldm viQc vdi c6c tO chtc, c6 nhdn trong vi ngodi trudmg thgc hiqn cOnE

tdcxdhQi ho6 gi6o dpc cta nhh trudng, h6 trq c6c ho4t tlQng cria nhi trudrng.

11. T6 chrlc d6nh gi6 vi6n chrlc hang n6m, d6nh gi6 chudn GV, d6nh gi6,x6p lo4i hgc
sinh theo quy Enh.

12.Ti€p ddn theo lich phdn cOng. Gi6ng d4y theo phan c6ng.

Didu 6. Tr6ch nhiQm, ph?m vi giii quy6t c6ng viQc cria Ph6 HiQu tru&ng

- Dugc pfrin c0ng phAn viQc tir HT vd chiu tr6chnhi-Om trudc HT vA phdn viQc dugc
phdn c6ng, cirng HT chiu tr6ch nhiQm tru6c c5p tr6n vC phdn viQc dugc giao.

- Thay mflt HT etiAu hdnh'c6c ho4t clQng cria nhi trugng Shi.duqc riy quy6g thUc hien
c6ng t6c tryc ldnh d4o, ghi nhfln vd giai quy6t nhting v6n dC iey ratrong bu6i ttuc, niSu

vugt hgodi ttrAm quyAn thi b6o c6o cho HT d6 pfrOi trqp xt} li.
- Dugc theo hgc c6c l6f'b6i du0ng nghiQp W ve dugc hu&ng c6c ch6 itQ hiQn henh.

5.1. Ph6 hiQu tru&ng HO Thanh Hidn

:,9
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l' Phu trdch cdng t6c cht nhiQm,.19 
_r6p 

HS. quan !!, ei6o dgc phdp lu4t, d4o dric,
hanh ki6m, sinh.hoqt tOp th6 cta HS, pnOi hqrp vdi Ban ne n6p trong quan ly, xri ly HS vi
ph?* nQi quy, ne n6p.nha trucrng. T6 .t.i. cai noat ctqng thi dua, d;rh g;;;"g ris, ,a*
tinh hinh hqc tflp vilhgc hi€n nOi qui cta tung lop, tung cr[ nhen HSlHang threng phei

ll6rq b5o vd fc* y6t c6ng khai sf si5 c6c lop, viQc nghihgc, c6c hinh th,ic]-ric;.i ;6
ldn vi pham nQi quy cta HS

2. Cht tri vi phOi trqtp v6i l6nh dpo trudrng vd Dodn thanh ni6n t6 chfc sinh hoat dAu
tlran guoi co, p4u t agnthu viQn, x6y dlmg ttru iien rilA" q;il ilHrililffiil;;;;
dpc ph6p luflt rt6i vdi HS.

3. Php tr6ch c6ng tric thi dua khen thu&ng, kf ludt (cung HT), c6ng t6c ki6m dinh ch6t
lugng gi6o dgc, c6ng nhfln l4i truong chuAn eu6c gia.

4. Php ttdch h6 so hgc vu khtii t0, ki€m tra, nhfln xdt, ky hgc b4, s6 Ai6m mrOi tO.
Tham muu cho HT trong thgc hiQn cric chiS dQ, chfnh s6ch ittii v6i H5, dd xudt trao hgc
bdng cho HS.

5. Php tt6ch Ti6u itOi tu vg truong, AOi Ouong ki6n thtc qudi phdng, HOi chii th6p
cI6 trucrng vd c6c cdng.t6c xe hQi khric nhu Hi6n mZu tinh nguyin, erCi phing, .fra"i
ma t[y, t0 nan xA hQi... Truong ban vi sU tiiSn b0 phU nU truong.

9:Giii quytit cdc cdng v6n cria Vin phdng S&, Thanh tra S& vd mQt s6 cong v6n cria
crlc phdng kh6c li€n quan diSn cdng viQc minh php tr6ch.

7. Php tr6ch chung CSVC, lao dQng vd vQ sinh cria nhd trudng, chi d4o c6c GV, NV
fi6n quan thudrng xuy6n duy.tu, b6o vQ CSVC, cSttia,cham s6c c6f xanh, vQ sinh trudns,
lop, kip thdi chi d4o ho{c <16 xuSt HT cho trang bi, b6o tri, sta chia bin'gh'6;rhtt;i ;T
dung d4y hgc, m6y tfnh, diQn,'nu6c... phUc vp cho viQc d4y vd hgc.' 

8. Php tnlch cdng tilc phdng ch6ng d!ch, y tiS truong h.gc, c6ng t6c phdng chiiy, chtia

"\6!, 
c6ng t6c an todn trudng hgc, vQ sinh an toan thyc ptrAm, c6ng t6c'Uao ug tdi sin, an

lS rT*g.hgc; c6- tr6ch nhiQm li€n hQ vdi ciic co quan ht qrun tr6ng viQc ptr6i trq,p tiluc
hiQn c6ng tdc antodn trulng hgc.

9. Tham muu viQc x6y d1mg, mua siim tr*q thiist bi {ay hgc, trang bi CSVC truong
hgc, xdy dung, sria chta nh6 trong trudng hqc. T-6 chr?c kiem ketii ranlOiOO ng|ry 3yfi,
hang n[m theo quy dinh. Phu.trrich c6ng tdc xdy dpng trudmg-hqc thdn thiQn, *aV Oung

fol qy*, m6i trudng cria nhi trudrng, c6ng t6c co s0 vat ch6t x6y dgng **g chufi
Qudc gia.

. 10. r..oc iiiSp php tr6ch to VAt-ly - Ho6 hgc - Sinh hqc - C6ng nghe, to toren -lTin
hgc vd c6c mdn hgc dugc giao cho tO etam nhiQm. euan l1r thitit Ui, O5Ofr ,h.rng, php tr6ch
chung crlc phdng hgc bQ mdn.

tl. rny tnicl:,i: ky rhi vrn nghQ,.TDTT, HKPE, HTep, c6ng t6c d4y th6m, hsc
thcm, phu tr6ch website vd cOng tric truyiin th6ng cria nhd trudrng, cnu],6n d6i;5, c6ng t6c
dfr liQu cing vdi Thu ky nhi trudrng. l-

O.Z. pnO.niQu tru0ng Phan Minh Drfrc

1. Php tr6ch c{q_t61cM, quan ly cdcloai h0 so CM cria nhd truong; phu tr6ch chung
c6c k) thi HS gi6i, KHKT, Npr, s6ng t4o TTN, cric k) thi violympic... ita HS, thi GV
d4y gi6i, GV cht nhiQm gi6i cria nhd truong



2.Limthli kho6.bi6u (cung Thu ky hQi tl6ng), l€n kii ho4ch, chi ilpo vC CM, tham
muu cho HT viQc bd nhiQm c6c chric danh TT, TP;GV phlr tr6ch bQ m6n, ph6n c6ng GV.T friefl, cdng t6.c phan .-91g: plan nhiQm trong c6c hopt oong gi6ng oay, irqi giangihao
gibng, kC hopch ki6m tra nQi bQ cria nhd trucrng.

3. Php tnich chung c6ng t6c kh6o thi, cii cdc\hdnh chfnh , phirych6, BDTX, tflp hu6n
CM, nghiQp vg cho GV, NV cria nhd truong.

4. Php trrich c6ng t6c GV, b6i duong HSG, phg d4o HS yriu, c6ng t6c khuyiln hgc
trong nhd trudng

. .2 5. Try: titip theo d6i, ki6m tra, d6n cttic viQc thpc hipn sO OiCm rtipn ru. Hane th6ne
ki6m tra viQc vdo ditim ctia GV, cli6m danh cta'Cv .t.i ni,ie* tron! ra Oi3r, O-Grir,i ,,ii
*Ung.. Ki6m tra sO dAu bdi, nim viQc phC, ky, nhfln x6t, d6rh;i6 fi,S, to, cria GV cfins
nhu ti6n dO bai dplso y",. :hy-*g trirr,, rc r,oa.n. kd q;tn#ffi#t ,tu; ,e;#;;
b6o cho mgi GV bitit vd c6 k6 ho4ch ili€u chinh, b6 sung kip thdi.

6. Theo doi ki6m ta cdcho4t dQng Clvl, viQc ch6p.hanh qui dlnh ra vdo lop vA b6 gid,
t',ine titit cta cv... Th6ng k6 c6c kiSt que d4y irqc, de* ir.Te;ii;il ;hihd k;,;i;d;
nghiQp, thi ilai hn., 

:?9dEng @froi hgpbo phfln dfr lieu nhi trucrng) ... ir"u*;;ari 4ilftvdo <lir5m cho'GV vd kirSm t*,^OOn O6i uib. thUc hien.

, 7. Php trdch t6 st - Eia - Gi6o dsc c6ng den - Ngoqi ngir, t6 Ngtr vdn - This duc -
Qu6c phdng vd c6c m6n hgc dugc giao cho t6Oa- nhiQm, quan ly chung crlc phdng hgc
bQ mdn Tit5ng Anh.

8. Php tr6ch c6ng t6c ki6m tra, nhfln xdt, diinh'giri vigc thpc hiQn s6 b6o gii111g,s6 AAu
bdi chung toan trudrng.

-- - llhu ttdchphen thi s6ng kitin kinh nghiQm, NCKHUD vd c6c ky thi li6n quan d6n
GV, NV.

10. Giai quy6t c6ng vdn cria Phdng GDTTH, Phdng quan ly ch6t lugng girlo dpc,
Phdng GDTX - chfnh tri, ru tuong vd Ban nghiOn cuu Hsorcria S& GD&ET.

11. Php trrich hO so hgc vu ttrOi t 1, ki6m !ra, nhfln xdt, ki hgc b4, s6 Oitim mrOi t t.
Tham muu HiQu truong trong thgc hiQn circ ch€ itQ, chfnh sactr e6i voihgc sinh, d6 xu6t
trao hgc bdng cho hgc iint. -

12. Tryc ti6p ddn vd gidngdpy theo ph6n c6ng

Luu f:
- Circ c6ng viQc li6n quan dgr qiC, linh v.uc, nhi6u fOm chfc, thi hnh d4o php tr6ch

chinh c6ng viQc chri tlQng tt6 xu6t ptrOi frqp gini quytit vi chiu tr6ch nhiQm chinh.
- Tiry theo tinh_ch6t c6ng viQc, HT c6 thd ptrOi trg'p tham gia giii quyrit mQt s6 v6n ct6

dd ctugc giao Ph6 HT php h6ch.

- Circ thanh vi6n l6nh rtaohhd trudrng cht elQng xdy dpg kiS ho4ch, t6 chric tfuc hiQn,
tryc.ti6p giii.quytit c6c nei duns c6ng vi[c Hen qtrin ; ;i,il11t;h |[H chrnh tru6c HT
vd cdp tr6n vC phdn viQc dugc ph6n c6ng phg tr6ch.

Eidu 7.Ti)tru&ng

1. Chlu tr6ch nhi€m chinh v6 ch6t luqng d4y vd hgc cta b0 m6n t6 php tr6ch. eu6nli, cti6u hanh toan diQn hopt itqng cria t6 minh?uqt pnrrta.t iid;i6 ir;;;ilhi;;;,;6;
khai, phdn cong thgc hign kiS ho4ch cta t6, cta co quun. Ki6m tra, d6n di5c c6c ;t;e,
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'',t,

trong t6 thgc hiQn qui ch6 cM, c6ns tf *t.nhjgm, k6 hopch c6ng t6c. T6 chfc c6c ho4ttlQng thi dua, hudng tng thi clua cria t6. eu6n tyi, tuu trii h6 ,o, ,i5 ,a"f, ,ri" ta il^;;;dinh.

2' Quan ly vd t6 chfc tiit c6c uuoi sinh hoat CM cria t6theo quy ctinh, dring tinhthan doi mdi. Tdchric ki6m tra troso,;hr;;i"h *,h" *, hopch bdi d4y, cI6 ki6m tra ct,-
c6c thdnh vicn trong to. 16 chic b6i duong'cfrngni9p vu il";;e,;h6n c6ng gitip <rd
nhau trong ho4t d.Qng 

9y,p.h.1 .:rg oay thav. rhair *- ,no nT ti'6ii t*;.a,f; il,.,.6pleai GV theo chudn nghA nehiOp cv-trung hqc vn dturhgid,pha" 6i;;6n chric hang ndm
theo quy dinh.

3. DA xu6t khen thuong, ki luflt eoi voi gi6o vi6n t6 php tr6ch.
4. Phan anh tinh hinh to, tham muu cho HT trong c6c ho?t rlong CM vd viQc mua

s{m trang thiist bi, qDDH li€n quan bO ;;;;ni, t irr, nhiem mua siich, tdi lieu cho thu
viQn li6n quan bQ 

1o.1ntry trggh,phen cdng gi6ng dpy vd ctrinh gi6 thi dua, nh4n x6t rilinh
girl vi6n chfc, thuc hiQn t6t chti ctO b6o cao *o ni tinrr hinh t6 t[.o oinrr d rrang th6ng vi
khi c6 yeu cAu. 

iv Eivv ef,"

5' Tryc titip.ldm.cr{c cdng viQc cdn thiiSt do HT phdn cdng ngodi c6ng t6c giang d4y
vd c6c c6ng viQc cria T6 truong.

6' Ri6ng to tru.crng t6 V[n phdng php tr6ch c6c NV to Van phdng vd tham muu cho
HT nhimg nQi dung liOn quan ettin hoatrlrOng cta c6c NV thuQc to va" firrong.

Di6u 8. Thu ky hQi trdng

1. Ghi chdp di6n bi6n vd t6t tu6n ..ri:6: cuQc hgp: co quan, ho.p l6nh d4o m0 rOng,
HQi <I6ng thi tlua khen thuong, HQi tl6ng ki luOt, hqp ianr, oao nhd trudng v6i Ban ctpi diQn
CMHS nhd truong... vdo s6 nghi quy6t. rt p tr6ch c'6ng tric dfr ligu cta nia truong.

2.Theo doi, d6n cltic thgc hiQn kti ho4ch lich cdng t6c hqng tuAn th6ng b6o tr6n bang
ki5 hoach tuAn cria nhd trudrng, gitpl6nh d4o ldm thdi 6"aiic"I

' 3' Ldm c6c btio ciio dugc phan tgng. Theo d6i, th6ng kO brio c6o cfucsti tigu ve GV,
HS vd tinh hinh GV nghi, viing hgp, trc ero, b6 tirit, <Iang-toy ti6t oay t6t, thao giang, hQi
giang, v.v... J 'J --

4. Ctng ph6 HT CM t6 chfc kiiSm tra d6 chung, kirim tra hgc ki, l6n danh s6chph:l{*i,ltrfug.rc 
{S,xri ry rii5t ega ft6 c6 ki5t qua tr,i TN, DH-CE, Tu}d;ffi;;;?;;

ngh6 PT...) vd ldm c6c b6o c6o c6 li6n quan.

-5. 
Tro" liep lim ciic c6ng viQc cdn thitit do HT ph6n c6ng ngodi c6ng trlc giang flayvd thu ky hoi rt6ng.

Di6u 9. Gi6o vi6n

Thgc hign ThOn g tu 20l20l8TT-BGDoT, ngay 22t8/z[t8 euy <linh chu6n nehe
nghlQn girlo vi6n...op gi6o dpc ph6 th6ng; circ dlcun,lt T5 (eu]"di,1,;#H";;
quycn vd cdc h1-rh _vi nhd. gi6o. h.ong dugc lar) .,iu 

'i"at 'ciao 
;*,;;.<tt6,;

30,31,32,33,34,35,3G (euy ctinh crlc v6n ac h€n quan atin trintr rtQ.chuil, J1g1n ilr;E;;hanh vi ngOn ngt img xt, trang phuc vd viQc khen thu&ng, ky tuat ;d d;i ,,ii'o]*, i.i
trudmg THpr;,Th6ng tu.sri 28/2oostrr:Bgp?J, nsay-ittionnog cfl BQ qo*g so
GD&ETv.. gtry <Iin[ ch6 dQ fnm viQc etdi vdi gi6o 

"icr 
pnJ tiro.* i" arcu 3 d€n <Ii6u I I

cria quy dinh); thsc hiQn Th6ng tu20l20l8 cria-sq coabt vc ctiidn Gi6o vi6n; -



DiAu 6,7 Quv tIiS f.anleia CLGD trudmg T,HPT ban hanh kdm eD 80/2008/eE
BGD&ET. Phai thamgiadAydri, nghi€m tuc c6c bu6i hgc tflp chinh tri, b6i duong chuyln
1On, SfiQn vU, 

fudn luyQn ddn qudn tp v$, tich cgc tham gia thi giao vien day gi6i Ootac
cdp c6 thdm quy6n hay nhd trudrng t6 chric, ngodi ra cdn itruc frfn c6c quy binh sau cta
nhd trudng:

l. Eoan ktit, than 6i, tdniro.ng girip cto rl6ng nghigp, x6y dpg tflp th6 virng manh;
thuong y€u, d6i xri kh6ch-quan, .oie ui"g voi ns.ltu;ht-cr;ilihf" tie";.ifiaiffi;
gi6o, cO gi6o ld mQt tdm guong d4o dric, tp hgc vd s6ng t4o,,.

2.D€'ntru6c gid ldm viQc, <tiS xe dring noi qui dinh, qr.iAn 6o, ttlc phong nghi6m tuc,
gan gang th..o qrly ttinh. Khi <lau 6m ho{c c6 viQc ctQt xuSt phii brio rao *in pnep ngtri
4*6. 0l budi N6" kh6ng kip ph6i b6o qua iliQn tiroai cho ldnh ct4o tr.uc 

"U 
*r'**;h-6;

tl6n sau cho T6 truong ua Hfy. - --i- --r-

3. GV phii vdo lorp thing gid, phii ki6m tra si s6, t6c phong cria HS dAu m6i titit hQc.

Ttorq 
quri trinh Siang d4y quan ly chat H.S vd c6 tr6ch nhiQm ginl quytit c6c sg viQc xiy ra'

1l:o thfm quycn_dusc quy dinh trong Di6u l€ trudng f*rg hgc- Truone hap o6cLipt moi
HS xuong g6p GVFu 

Fagn nc n6p ho{c l6nh <lao d6 giaiquy6t, tuygt?oii.torgt.. ar6i
I{.f tu $Pi tdp, kh6ng dr y cho HS ra ve. n6t gi} phii ghi nn6n xet, eann girt vi'o 16 a6"
bdi cg th6, rO rdng theo dring quy <tinh.

4. GV bQ mdn dugc l{nh {ao nhd trudmg hoflc T6 trudng, t6 ph6, nh6m truong php
trrich bQ m6n phdnc6ng ra d€ ki6m tra chung nQp cho Hnh daJhoac T6 truong em[tfroi
hp euv ilinh; ra dC dyrg theo y6u cAu md io, nto- da thong nhit trong sinh ho4t CM,
dAy ttt dip 6n,bitiu djem-(kh6ng ra nhtng Uai da Ariqc day 9 c6c top hgc th6m). Thsc hign
cniS aO vdo di6m o s6 eitlm didni cta truong. trreo arint k6 ilil:Dib," ;l,1;6d;b]
k*r6ng ttugc t1i6u chinh sfta di6m. Khi can dlou chinh f,t ai .O ly do chfnh et6ng va dugct}f di: gdrg y mdi sta theo qui dinh. cv bO .m6q pr,ai r,oan inarn gnioirrn-r,;; il;
di€m thdnh phdn, trang tli6m tdng hgp, trong sO ei6m diQn tri, vdo diEm hgc b4, lc! x1l
nhq, ilfng thli gian, dting qui chti.

5. C6c loai hO so, s6 s6ch thpc"hiQn tlfng quy ctinh theo m6u thring ntr6t. Ciao 6nlkc
ho4ch bdi day phii luu gifr c6c eC n6m tra c6 bi6udi6m ddp 6nkem thi. Trong hQi hgp,
hqc tflp phii git trAl ll, ghi ch6p d6y tlt. C6c c6ng viQc rlugc giao hoan thad d,i"g [6
ho4ch d4t y6u cAu vA ki5t qui vd thdi gian.

6. Nghi€m tric vd guong m6u ch6p hdnh c6c dudmg t6i ctrintr s6ch cta Eang, Nhi
nu6c. Dic biQt dgy th€m phii cl6m b6o theo dring c6c quy rtlnh hiQn hdnh vC Aay th6m, hgc
th6m, kh6ng lim anh hu&ng dtin c6c hoat itQng, danh dg, uy tfn cria nhd tro*g. Hu6ng
img tich cgc c6c ho4t dQng thi'dua, sinh ho4t C0ng dodn, Doan TN, HOi LHTN.tB, GV,
NV phii tham gia chdo cd theo quy d!nh, tham gia hQi hgp dAy dri, nghiOm ttc.

] Kh6ng ngmg hgc tflp, UOi Ouong CM nghi$p w ve n6u guong tiSt cho HS. Trong
gidng day phii tich cgc thpc hiQn a6i moi phucrng ph6p gi6ng d?y, rlig dpng c6ng ng-#
thong tin, sri dung qryg thi6t bi d4y hec hign co,iiit, ruJ sri d.png phdig uO monlgilng
dpy theo huong ph6t huy tinh,tich cgc hgc t4p cria HS, huong,deh chu dao cno fi-S vE
phuong ph6p hqc tflp. Edy manh viQc tO chfc, iinh ho4t c6c cdu l4c bQ trong nhd tru&ng,

8. DOi vdi GVCN phii..quin ly n6m chic tinh hinh toan diQn cta fung HS vd cta
l6p; 

_xT 
ly kip thdi, dut ili6m c6c vi pham ctia HS lop minh php tr6ch. Tham gia chi d4o

tr.uc ti6p.c6c hopt dQng: Gi6o dpc lao dQng, sinh ho4t tgp th6 trong vd.ngodi giO t6n torp,
ki€m tra hdng tu6n vd cl6nh gi6 sO dAu bni loi,p CN. Uang tnang phai bao iao tinfr ninn forp
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;' :1, lr','i i'
tr'r

vdi Hnh itao. PhtSi hqp chat vdi GMHS, thutmg xuyen [6n hQ phin rinh v6i CMHS tinh
hinh con em cta h9. Khi c6 nhtng sp viQc U6t ttrucrng ho{c l{p-a:i Ep fai prraiUao *ar,;t,tfoj. gto eP {ifr ho9 sinh vd ldnh dao,, cing gia clinh (Ntiu .an 

"in 
y ki6n cfia ldnh dao)

phOi hgp cl6 gini quy6t. Phii thyc hiQn t6t qui tic ldm viQc cria GVCNtIE thiSng nt 5t. mu,
hiQn dring, dt c6c cam ktit pfroi trqp md nhd tnidrng (GVCN rlai diQn) da ky v6i Ban
DDCMHS

9. GVCN tich cvc tham gia thi GVCNgi6i c6p trucrng (Ti6u chi x6t thi dua eOi vOi

lycpj tich csc rlru*" gia thi cvcN gi6i c6p tinh, theo o6i, to"g hq,p di6; ftrt qrar,
d,..T ,\t l4i trong so dicm,.hqc b4, ph6 hgc ba 

^hgc 
sinh l6p oh,i ,r,i-E*.'it u.;]ildfi [6;

cuOi tudn trong sd ddu bdi lop CN. Tham gia HQi <I6ng ki1uflt, khen thuong khi c6 HJcta
lop li6n quan.

Di6u 10. Gi6o viGn phg tr6eh nd n6p hgc sinh, gi6o viGn trgc
1. D6n tru6c gid HS vdo trutrnq 15 phrit, quAn 6o ticphong gQn ging. fhOi trqp

:lrq b1o v€ vd lcrp^T^. 
Ty. l,ig. r* nhiOmvu: Bio rl6m uq t int, tr?irp t*oJt**g khi

<l6n trudrng vd ra v6, t5 chric kii3m tra HS ra, vdLo trudrng, kiem tra t6c pt ong, n6 n6p sinh
ho?t... TuyQt ooi ttrong ctro HS kh6ng dtng tac phong quy <I!nh vdo trudrng.

. z.Kii5m tra theo Ooi tirt hinh thgc hiQn nQi qui n6 ntip cria tung HS vd cria tirng lop,
nlim tinh hinh si s6 cta_c6c lorp vd HS r6d; t[#;inC nep, trpt ru ky luflt cta cdc l6p
trong bu6i hgc, huong dan HS thgc hiQn ni6, o6 r., ti hi trong t*d.rg'd;;iffifi#
ho{c crlc ho4t.dQng $*.. Th6ng kc clrinh x6c dAy ctti c6c hi€n-tuqng ii pt arr; pftil;
b6o c5o cho <I6ng chi Ph6 HT phu tr6ch c6ng t6c ftS. fn.o d6i vi b6;6ojanh- dilkii;A;
viQc sinh hgat dAu gio ctrng lorp cria c6c GVCN. ,

3. Ndm vd xtli, gi6i qpyet nghi6m, triQt dr5, kip thdi ciic trudmg hqp HS vi ph4m.
,,r:r* nlq$ ty*g.19 can thitit, b6o c6o l6nh dpo ,t a t*ong, mdi c-t fi{^s d6, #" ;6i;
grar quy€t de cung phOi hqp gi6o dgc.

_GJCN:9{ !O--01 c6c biQn phrip hinh thfc phtii tre,p giao Ouc. ouqc quy6n tham eia [Oi
d6ng xdt kf lu$t cria HS, c6 tr6ch nhi€m bilo c6o trubc nQi <IOng tintr trinir sai phq; cfing
nhu qud trinh tu duong rdn luyQn cria HS trong cuQc hgp .o q.i1 ctAu thring ua tni tha;
gia cdc cuQc hgp cria HQi <l6ng.

Di6u 11. Nhfln vi6n bf,d vQ

1. Phai dim b6o irlvc 24l24h."auen ito, tdc phong gQn gang, rlung quy rtinh. ph6i
thudrng xuy6n theo ddi, ghi 16, cp th6 c6c hiQn tuqnq m6t rnat, t"-t 6ng... trong co quan,
trong c6c phdng hgc <tc qui trrich nhiQm khic phuc, u6i tn"*g.

2. Duy tri chas.dO tyc co-1.S truong trong thdi gian ldm viQc hdnh chinh, trong quil
trinh tryc khdng cho b6t'cri ngudi ngodi vdo khu v.uc f,qc t4p va giang day (tru trudrG harp
dugc l6nh d4o cho phdp). Ifti c6 ktuech itt5n [6n nb tr,ir,uolg of".fi, aao kh6ch <li rling
phdng can tam viOC; truong hgp ktr6ch y6u cAu eflp brh il4o phii b6o cho l6nh dgo, khi
-dyq. 

sp d6ng i mdi huourg oSri nracn uao. rcroig ctiS xny iu iiqh trang ffiG; ffi;;;
khu v.uc hgc t0p, giing dqy.

3. PhAt hiQn, phi5i !ry y"i GV php tr6ch nA ntSp tr.uc ngdn chan klp thli hipn tuqng
<Llnh nhau li6n quan tl6n HS tibng vd khu Wc xung quanh t*o{rg.eao-ve qn Fan tra; tU
!i an trudc, trong khu v.uc nhd trudrng. Kh6ng cho d6n, ni6m ytit .a. qqang c6o 0 nhfr.ng
bric tuong rdo cria trudng, c6ng truong khi chua dugc sg rt6ng y cria lan| dao nhA truongl



Cho HS ra vdo c6ng dring qui etinh. Chiu tr6ch nhiQm duy tri thdi gian c6c ho4t <tQng day
vd hgc, c6c ho4t ilQng tap th6 cria nhd trucrng.

4. Chiu trdch nhiQm v6 tintr hinh tii sin trong ca tryc cta minh. Hi5t tuSi hqc di
ki6m tra cdc phgng hgc, x6c nhAn tinh hinh tdi sin vd c6c trang thi(it bi ctia ttmg phdng,
kho6 cria lai. Ni5u c6 sg c6 ph6i b6o cho 15nh dao tfuc tIiS xtl ly. Phii c6lichphdn cdng tryc
cp th6, rO rdng, phii thyc tripn t* giao cp th6 giiia cdc catryc, ghi ch6p dey dti tinh hinh
vd nhfln x6t v6"thdi gian tr.uc vdo sO tr.uc.

5. E6nh triSng (kiCm tra chuOng) thing theo hiQu lQnh vd thdi gian quy dinh cria nhd

trudrng. Dim b6o diQn nu6c <161. <tt, chlm s6c cdy xanh cta nhd trudrng, sta chiia nh6

CSVC cria nhi trudng theo sg tti6u hinh cria 16nh d4o phg tr6ch.

Didu 12. Nhf,n vi6n vln thu, thf, qui
1. Ei5n dring gid ldm viQc theo gid hanh chfnh.NhAn, xrl ly c6ng vdn vi b6o cho HT

hdng ngdy trong tuan.

2.LuutrE, b6o quin c6ng vdn, hd so theo drlne qui itinh. EEc biet ld hO so CB, GV,
IfV rlrd trudng, v6n bing, chtmg chi, hgc b4, s6 di6m, bing ghi ten, bhi eti6m c6c kj ki6m
tra, k€t qui gria c6c k}, thi, ....

3. Ni6m yi5t tictr ho4t dQng cdp phifivin bing, sao lpc h6 so, vd c6c gi6y td chrlng
nhfln kh6c, thpohiQn dring lich ctuqc ni0m yi5t. Quen l! cic 1o4i d6u cta co quan theo chi5

itQ b6o m{t. Sr} dUng dich vU cOng theo yOu cdu, quy etfnh cta co quan c6 th6m quy6n.

-  .-Hucrng d6n tht tpc thu, n4p c6c lo4i qu!. Thyc hiQn viQc thu nQp c6c loai phf, b6o

hi6m y t6, BHTT... theo dfng quy itinh. Quan $ <tring quy etinh rO rdng, minh b4ch v6 thu
chi tdi chinh tttt ch c6c hopt i10ng.

. 5. Hp"g th6ng tfr6.ne k6, b6o c6o tinh hinh thu chi c6c lo4i qui cho HT, ThUc hiQn

c6ng t6c kirSm tra qu!, ti6n m4t hdng th6ng theo quy dinh.

Didu 13. Nh6n vi6n k6 to6n

1. Di5n <tring gid ldm vipc theo gid hanh chinh. Phii c6 lich cdng t6c hang tuin tpi
vdn phdng diS c6c bQ phQn li€n quan phdi trqp lim viQc.

2. Biro dim chuy6n, ph6t luong, php cAp vd c6c ctriS AO ktr6c klp thdi, chinh x6c.

Thanh to6n c6c khoan dictr vu.cria nhd truong, quan l)t hO so quyiSt torin hgc phi, hgc th6m,

d4y th6m theo dflng quy <tinh.

3. Ki6m tra vd nim ch6c tinh hinh ho4t dQng ctia c6c lopi qu!. Thgc hiQn c6c loai sO

s6ch, gi6y td, hO so kiS torin chinh x6c dring quy <linh phr6p lgat cria Nhd nudc. Thampuu
cho HT thu chi c6c lo4i kinh phi dring quy Ainnph6p lu{t, ptrOi trqp thUc hiQn viQc kiOm tra
c6c 1o4i qui, ti6n mfit hang th6ng & tht qu] theo quy ilinh.

4.N6m chic tinh hinh co s& vgt ch6t, hangham OOi ctritiu vdi thuc ti5 cta ki6m k6

00h00 ngdy 3 lll2hingnlm theo quy <Iinh O6 tip ttrOi xrl lj c6c sai lQch v6 si5 lugng, ch6t

lugng. 
,

5. Th6ng k6, quy6t to6n, dg to6n chinh x6c kip thdi bdo dim ho4t tlQng cria nhd

truong khong bJ gi6n eoan.86o dim mqi ch6 <10 cho CB, GV, NV vd HS kip thdi, ddy dri,

6. Quin ly, <tiAu hinh vi chiu tr6ch nhiQm v6 ho4t dQng cria c6c NV thuQc t6 Vdn
phdng.

\
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Di6u 14. Nhin viGn y td
1' D6n <tring.sid.ldm-viQc theo gid hanh chinh. Ki6m lra vd theo d6i viQc vQ sinhm6i truong, de *o5t uoi ldnh d4o .-": bie" ph6p, trinh thtc dt;a;;;* m6i truong lu6nxanh' s4ch, dep vd an todn. Theo doi viic r,r du"g n"6c s4ch.vd c6c c6ng trinh vQ sinhtrong nhd truong

2'Lalp s6 vd theo ddi tinh hinh-sr?c kho6 cta HS,.kip thdi so c6p -cuu circ ca6m dau,
9eS.lar.hgi:"ui tai.n?n. Hang nam t_6 ghuc mQt ,ruu6i n6i chuyQn v6 sric \ho6, vQ sinh(c6 thc ph6i hqp voi cdc to qu* cM). Phu tr6ch c6ng t6c GDsKdsvrN cria nhd trudrng.Xdy dpg ki5 tro
bgnh bach nar, ,ffiXj}|ff[f: 

c6c biQn ph6p phdng chong dich, nhat h dich covidl6,

3' Quan l5'totccv s&vft c,hfu<Iugc trang bi, thanl muuv6i ldnh dpo muath6m thudc,
lh-h} my:. qu6 h4n, *.,u 

'6'n 
cac'trang Ai6i;.i;A"Iiclliliri;*r <rgne kh6c ri.nquan dcn viQc chdm s6c src kho6 ban oau itro HS. c6 ,6 ;at pt ai ,iral hail;;;;;;6theo d6i HS xu6ng iti6u tri t4i phdng y t6 tro6c Jrv.5" ii*i5r',rin."'-,

. . 
4',MFg qt*e hqp cdn thitit moi cho HS nim t4i phdng y t6; chri yi5u sau khi scycdp cr?u 6n <Iinh 

;trorus $ai.Tg-l?i ghdls r,q, 
"guy. 

I.thrng tu#g rrq,p .a. cho HS ra vaho{c chuycn lcn tuy6n tr6n ph6i uiolanr, aa" tr*; *oi eoq. thpc hign.

.5.H*g ft,l"g th6ng F6 "q 
b6o c6o tinh hinh st dpng thu(ic, h9 t€n cB, GV, NV,HS xu6ng phdng y t6 vd so mn di€u tri cria cB, GV, NV vd HS cho HT.

^ 9' !!.1tracn nhi€m chinh trong cdng t6c b6o hiem y t5, b6o hi6m than thc vd nu6cu6ng cria HS (c6 thii ptrOi trgp v6i Nv-tht quyl. '
Didu 15. Nhf,n vi6n thuviQn

' 1' Dtin ttung Sidr^ldm viQc theo gid hanh chfnh; xin ph6p nghi vi lf do ct6t xu6t thib6o c6o lSnh dpo tryc d6 xem xdt, phdn-96ng rg"Jira* rhay. Th6ng b6o vd ni6m ytit n6iquv thu viQn, lich c6ng t6c trong tuT .gliy tia.il nhie; quan ly, b6o qu6n totu ;ia;#;;co s0 vgt chdt, s6ch, bao, m6y tirt, trri6t bi rluqc tr*'g ui cho thu viQn.
2. Phs o6rlr.:0."g t6r.:lq {at th6 thu vign cho HS lop r0 hdng ndm theo chi d4octa nhd trucrng (ph6i hqtp v6i TKHD, b0 ph0n oii neu cta nhd trucrng).NIV thu viQn chfutr6ch nhiQm phoi hqrp roi Gv.th,i nhiQ;aain.*-** cho HS dan[s6ch HS rlu-o.c c6ps6ch, v& theo quy dinh.

. _ 3.Harrg thrlnghoflc m6i mri c6 s6ch m6i v6, th6ng ui9 t-rru mpc, nQi drng cta srichcho GV vd HS uitit de-sri durc. Thgc hiQn viQc gi,it trrieu s6ch ho{c t6c ph6m hay cho}IStodn trudmg theo quy ctinh otii"voi c6n b0 phrrtra'cn thu viQn,*d"g ha..'
4' Nim vd thong kc tinh hinh muqn, dgc siich cta GV vd HS trong tung th6ng, hgc

I "ln61hgc'-chiu trdch n4rQ- trong viQc cho mtQm vd thu hoi sach ir,o tto viQn, n6udo mdt miic, hu h6ng s6ch, thi6t bi do sa'l s6i trong qua iy ph6i chlu t artr riiie*idiffi#;
5' Tham muu cho HT viQc x6y {ung cung c6 thu viQn th'eo chuAn quy <Iinh cta BQ.Tham muu viQc xay gtl1e vd 

_Quan 
ly tu sach gia:o khoa dtil .httrr!'u6 ;irip rlo HS nghdo,

u1r6 kh , HS diQn :lt* srrch,-xdy-dune va iuy tri hoat oorg ii ia; ;;, dpc ph6p lugttrong nhd trudmg.... Ph6i hqrp v6i cong tloan quan ty va sti d*E ua" rJn-idu qui trong viQcphUc vU cho CB, GV, NV vd tiS.
Di6u 16. Nhin vi6n thi6t bi, phg tr6ch phdng m6y tfnh, phdng hgc bQ m6n
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1. Phpc 4r cho hopt ilQng d4y vi hgc cria GV vd HS cfrng nhu sinh ho4t tpp th6 cria
nhd truong, c6c dodn th6. Trucrng hqp c6 Nguy6n Thi LC 6f.'V ttri6t bi) xin ph6p nghi vi li
do ilQt xudt thi brio c6o cho [6nh dao tryc d6 xem x6t, phdn c6ng ngudi lam viQc thay.

2. Quan l)7 hO so m6y vi tinh hinh thgc tti cria timg m6y, thi6t bi, dung cg, h6a ch6t...
phUc vU gi6ng d4y, hgc tflp trong phdng. C6 ki5 ho4ch b6o tri hopt dQng cho c6c m6y tinh-
Tham muu cho HT viQc quin l;f, stl dpng m6y tinh vd c6c thi6t bi kh6c. M6i khi c6 sU ct5

vA dign, m6y phii kip thdi sta chfta ho[J y6u cAu dem cli sr]a chta iI6 b6o dim ho4t dQng
cta thi6t bi, phdng hgc dugc 1i6n tpc.

3. Trong qu6 trinh sri dgng m6y nh6t ld m6y photo coppy phii ghi ch6p cric si5 [pu,
dfr kiQn etAy <1r9, chfnh x6c d6 b6o c6o ho4t dQng hang thringvd ldm c[ung tu thanh quyist
to6n, gi6i quy6t c6c vp viQc sau niy.

4. H5 trg GV trong srt dpng m6y chiiSu, c6c phucrng tiQn day hqc hiQn d4i, c6c thi6t
bi ttfng thao t6c ky thuAt.

5. TO chric thpc hiQn quy ttinh bdn giao miiy m6c, thiiSt bi trong c6c phdng sau mdi
tii5t dpy gifra GV vdi GV, giti cv voi lwlhi6t ui, gita nhdn vi6n thi'dt bi v-oi uO pnAn uao
vQ chat ch€, rd rdng (Cds6 Uao giao).

Di6u 17. Nhf,n vi6n phgc vg

l. Hoan thanh cong viQc v-o sinh c6c phdng: HT, Ph6 HT, C6ng ddan, Doin Thanh
ni6n, phdng chd GV, phdng hep, nhi vg sinh khu GV, hanh hng c6c d6y phdng ldm viQc
vd phdng hgp tru6c khi truong ho4t dQng. Chu6n bi tra, nudc'chu d6o cho c6c phdng lanh
d4o, phdng chd vd phdng h-op. ''

2. Thpc hiQn crlc y6u cAu [€n quan phpc vg cho c6c cuQc ho.p, sinh ho4t cria trudmg.

- 3.Ldm viQc theo quy dinh 40 ti6tl tuen nhung c6 th€ UO tri thdi gian pht hqp O6 trOan
thanh c6ng vi$c quy etinh.

Eidu 18. Ch6 dO hQi hep

1. HOi nghi can bQ, vi6n chfc, ngudi lao dQng m6i nAm 0l lAn vdo dAu n[m hgc.

2. HOi d6ng trudmg ho.p 6 thring 0l lAn.

3. HAp todn co quan m5.r th6ng 01 6n.

4. TO CM 02 tudn sinh hopt 01 Dn.

5. HOi ding thi <Iua - khen thuong ho.p cu6i k) I vd cu6i ndm hgc.

C6c cuQc hgp-tIC trii5n khai c6c c6ng vdn, Chi thi, Nghi quyiSt ho{c ho.p d6 gini qriyi5t
nhirng c6ng viQc khdn c6p, ho.p HQi tl6ng kf luflt kh6ng nirn t-rrg quy dinh cta ei6u niy.
Di6u 19. Nhfrng v6n dd luu f chung i

1. C6c qui ttinh tr€n ddy mdi n6u nhfrng vrin AC co bin, can tfriiSt. Trong qu6 trinh
hopt dQng c6c b6n li6n quan se.c6 $frng qui ttinh kh6c c9 th6 hon. Hdng ndm, trong ttmg
hgc kj c6 th6 c6 nhirng b6 sung, tti6u chinh kh6c cho phir hgp. r

' 2. Viec drffi gi6, xi5p lgai CB, GV, NV hang n6m ngdai nhiing quy ilinh cp th6 trCn
cdn dga vio nhthrg quy etinh p0a Lu$t c6n b0 c6ng chfc - Lu4t vi6n chtc hiQn hdnh.

3. GV ldm viQc theo itinh mric ti6u chuAn 17 tii5t/tuAn, GV tap sp, c6 con nh6 dudi
t2 thdngtu6i, kiem nhi0m c6c nhiQm vp kh6c du-o. c gidm'ti6t theo iac AiAo 6,7,8,9,10,11
cria Th6ng tu28. GV thgc hiQn vuqt tii5t ti€u chudn (k6 ci c6c ti6t quy ct6i) dugc thanh to6n
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thua gid tuo n r, ai..{r 
.!iOn P-q viQc thanh tortn b6i duong HsG, phu d4o HS yi$u thsc

hiQn theo Quy ch6 chi ti6u nQi b0 nhd truong.

4.Ldrfr. dao, NV (tru b6o vQ, GV phg tr6ch nc n6p Hs) lam viQc theo quy <tinh 40
ti6t/ tuen. Cu ttr6: 

/ \--

- gu6i sring tir 7h00 o6ri to h30 phrit (hec 4 ti6t), l th t5 phrit (hgc 5 ti6t).
- gu6i chi6u tt 13h30 d6n 16h30 phft. Euo. c nghi chiAu thtr Thang tuan A6 vQ sinh,

sip xiip lfi phdng ldm viQc. 
' - --i - --te

s. T6t cir cic vi€n chric trong co quan, ngogi nhrkrg nhiQm w cu th6 tr6n, cdn ph6i
tudn thri sv diAu d0ng, ph6n cOng gi-ai quy6t mOisO cOng vigc kh6c do HT';dA kht A;:

rnAcu S[Iil#l'L 
"^0,"

Di6u 20. Trich nhiQm ph6 bi6n quy ch6 lilm viQc
r6t cac6c bQ phfln, thenh vicn cta oha tto*g c6 tr6ch nhiein ph6 bitin, qu6n triQt,

thgc hiQn cilc nQi dung sria quy ch6 ndy sau khi qry it ti duo. c ky "i uan rranrr chinh thric.
Ei6u 21. Trich nhiQm tri6n khai, AOn Oiic tnUc [ien.

l, circ thanh viOn l6nh.dpo, lf,rh d4o c6c dodnthiS, b0 ph4n, Ban dpi diQn cMHS c6
trdchnhiQm trirSnkhai, it6n rt6c, ptroi trgp'trrgc hiQn quy ctrii nay.

2. Quy crri5 Um viQc iluqc th.o"g qua tai hOi nehi CB - vC - NLD hang n6m vd c6
hiQu luc sau khi HQi nghi bi6u quy6t tlrong qua theo-nguyen tic d" r5;; <Iugc HT lcy ban
hanh, cr{c thdnh vi6n trong nhd trudrng can crl theri chric n6ng, nhiQm 

"o 
a"q, ;il;6 rhi

hAnh.
Noi nhdn:
, SdGD&DT: ( bdo cdo);
- Cdc t6 chtc dodn thd: ph6i tt.rp thrc hi€n;
- CB, GY, NY co quan: thpc hign.
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- Mpc 6.1. Ph6 hiQu truong UO fnanh HiAn: fi "Qufur ly" vii5t hoa dAu ddng.

- Di€u 7.T|truong d mpc 2 Sria "Quin ly vd tO chtlc ttit c6c bu6i sinh ho4t CM cta tO
theo quy dinh, dringtinh than eOi mOi. Td chrlc ki6m tra h6 so, thAm elinh gi6o 6n/ra
ho4ch bdi d4y, O6 t<i,6m tra cria c6c thanh vi6n trong t6'thenh "Quin lf vd t6 ch&c ttit c6c
bu6i sinh ho4t CM cria t6 theo quy dinh, itung tinh ftan AOi mOi. T6 chric ki6m tra h6 so,
phdn c6ng toph6 phg tr6ch nh6m.t"vdor"o"n Aa;dtrh giao arVt6 rrra"t-uaiaey, oa '

ki6m tra cta c6c thanh vi6n trong t&ng nh6m chuy6n mdn."
- Di6u 7.TO tru&ng d mpc 4 srla "phdn c6ng gi6ng d4y vd tl6nh gi6 thi dua, nh{n x6t el6nh

gi6 vi6n chfc" thanh "tham muu phdn c6ng giang d4y vd d{nh giA thi dua, nhfln xdt tt6nh
gi5 vi6n chtlc"
- Di6u 9. Gi6o vi6n & mpc 4 sfia"GV b0 m6n duqc ldnh ctqo nhd trudng hoqc TO trudng,
tii ph6, nhdm trudng phu trdch bQ m6n phdn c6ng ra di kiAm *a chung,nSp cho ldnh ilqo
hodc Td fiuhng dilnt7 thdi hqn quy ctlnh; ra tti dilng theo yAu cdu md Td, nh6m dd thiing
nhiit trong sinh host CM, diy ifui ildp dn, bidu ctiem fthilng ra nhfing bdi itd duqc dqy 0
cdc l6p hpc thAm)" thanh " GV b0 mOn dugc lSnh dqo qhd truong hoflc TO truong, td
ph6, nh6m truong phg trrlch bQ m6n ph6n c6ng ra dC ki6m tra chung nQp cho lAnh itag
hoac TO tru&ng, tO ph6 php tr6ch m6n dfing thdi han quy etinh; ra dC itu"rg theo y6u cAu

md T6, nh6m dA th6ng nhit trong sinh ho4t CM, d6y ctt et6p rin, bi6u diOm (kh6ng ra
nhting bai dA dugc day o c6c lop hgc th6m)".
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